4« AUMOVIO

Estagio Administrativo

Ilhre Aufgaben

e Suporte em criacao de carrinhos de compras

e Suporte em elaboracao de relatérios de despesas, pré-edicao de
faturas no SAP, controle e envio de NFs para o Financeiro

¢ Apoio na organizacao para recebimento de visitantes (reserva de
salas, coffees, crachas, liberacdo na portaria, etc)

e Suporte nas viagens nacionais e internacionais do time

e Suporte em atividades administrativas gerais

Ihr Profil
Job ID
¢ Cursando Secretariado ou Administracao REF5407K
¢ Inglés basico Arbeitsbereich

e Conhecimentos do Pacote Office Verwaltung & Assistenz

Unser Angebot Standort
Guarulhos
Pronto para levar sua carreira para o proximo nivel? O futuro da
mobilidade ndo é um trabalho qualquer. Faca dele o seu! Junte-se a Rechtliche Einheit
AUMOVIO. Own What’s Next. Continental Brasil Industria

Automotiva Ltda.

Uber uns

Since its spin-off in September 2025 AUMOVIO continues the business of
the former Continental group sector Automotive as an independent
company. The technology and electronics company offers a wide-
ranging portfolio that makes mobility safe, exciting, connected, and
autonomous. This includes sensor solutions, displays, braking and
comfort systems as well as comprehensive expertise in software,
architecture platforms, and assistance systems for software-defined
vehicles. In the fiscal year 2024 the business areas, which now belong to
AUMOVIO, generated sales of 19.6 billion Euro. The company is
headquartered in Frankfurt, Germany and has about 87.000 employees
in more than 100 locations worldwide.



