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JIC_HR Support & Assistant

Ilhre Aufgaben

Hledame energickou a organiza¢né zdatnou kolegyni nebo kolegu, ktefi

se neboji vyzev, radi komunikuji napfi¢ firmou i se zahrani¢im a nevadi
jim prepinat mezi riiznymi ¢innostmi.

Ceka vas uzka spoluprace s vedenim spole¢nosti, organizace
vyznamnych akci a podpora HR aktivit, které maiji skute¢ny dopad na
firemni kulturu.

Pokud vas bavi prace s lidmi, umite si stanovit priority a hledate pozici,
kde Zadny den neni stejny, pak hledame praveé vas!

Co bude vasi ndplIni prace:

Zajisténi agendy sekretariatu rfeditele zavodu

Komunikace s centralou ve Frankfurtu nad Mohanem a s externimi
subjekty

Zapojeni ¢i koordinace projektli zamérenych na hledani tspor
Uzka spoluprace s vedenim spole¢nosti

Organizace meetingl

Priprava prezentaci a zajisténi organizace dulezitych akci
Podpora HR oddéleni napf. v oblastech:

o interni i externi komunikace

o zpracovani sponzorskych dart

o zapojeni se do zavodovych nebo korporatnich projekt(

o HR administrativy

Ihr Profil

vyborné komunikaéni schopnosti, prezentace a smysl pro tymovou
spolupraci

samostatnost a spolehlivost, organiza¢ni schopnosti, multitasking
iniciativni a flexibilni pfistup

fidi¢ské opravnéni skupiny B

anglicky jazyk na komunikativni trovni, ¢esky jazyk podminkou
znalost MS Office

Unser Angebot

Ready to take your career to the next level? The future of mobility isn’t
just anyone’s job. Make it yours! Join AUMOVIO. Own What's Next.

Uber uns

Job ID
REF10001H

Arbeitsbereich
Verwaltung & Assistenz

Standort
Ji¢in 1

Leadership Level
Leading Self

Ansprechpartner
Alexandra BroZkova

Rechtliche Einheit
AUMOVIO Czech Republic s.r.o.




Since its spin-off in September 2025 AUMOVIO continues the business of
the former Continental group sector Automotive as an independent
company. The technology and electronics company offers a wide-
ranging portfolio that makes mobility safe, exciting, connected, and
autonomous. This includes sensor solutions, displays, braking and
comfort systems as well as comprehensive expertise in software,
architecture platforms, and assistance systems for software-defined
vehicles. In the fiscal year 2024 the business areas, which now belong to
AUMOVIO, generated sales of 19.6 billion Euro. The company is
headquartered in Frankfurt, Germany and has about 87.000 employees
in more than 100 locations worldwide.



